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§ WHAT: 

§ A report summarizes course topics, course learning outcome, teaching 
strategies, assessment tolls, student results, course survey, and the future 
improvement plan.  

§ WHO: 

§ Course coordinator, Chief coordinator 

§ WHEN: 

§ September: Course reports from the spring semester.
February: Course reports from the fall semester.
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Introduction



Link  for course report form 

https://etec.gov.sa/ar/productsandservices/NCAAA/AccreditationProgrammatic/Doc
uments1/CourseR/T7%20Course%20Report%20V2020-eng.pdf
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https://etec.gov.sa/ar/productsandservices/NCAAA/AccreditationProgrammatic/Documents1/CourseR/T7%20Course%20Report%20V2020-eng.pdf
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Course Information

Course Title:                    
Code:
Program:
Department:     
Institution:
Academic Year:
Semester:
Course Coordinator: 
Date:



SECTION A. 
COURSE IDENTIFICATION
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Course Identification 

No Instructor(s) Location
Number 

of 
Sections

Number of Students

Starting 
the course

Completing 
the course

The number of students 
who attended classes 
until the end of the 
semester regardless of 
whether they passed or 
failed



SECTION B. 
COURSE DELIVERY
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1. Course Contact Hours (per semester)
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Course Delivery 

No. Activity Planned Actual

1 Lecture
2 Laboratory/Studio
3 Tutorial
4 Others (Specify)

Total



2.  Topics not Covered
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Course Delivery 

Topics
Reason
for Not 

Covering

Extent of their 
Impact on 
Learning 
Outcomes

Compensating Action*

From course specification

*Compensating actions already taken or suggested

If any topic will not be covered 
for some reason, a 
compensatory plan must be 
added. Same scenario 
happened during COVID-19 
pandemic. 
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CLAB 417 – Blood bank Immunology Clinical Education

Practical Skills & 
Competencies

Old teaching 
Methodlogy

Suggested New 
Methodology

Assigned 
Instructor Future Plan Expected date of 

achievement Status

Blood Donation (WB 
and apheresis) Practical-Laboratory Recorded session/ 

video tutorial Faisal Al Saqri
A workshop is going to be 
conducted for this skill 
during their internship year.

Mar-21 Completed

Blood 
components manufac
turing

Practical-Laboratory Recorded session/ 
video tutorial Faisal Al Saqri

A workshop is going to be 
conducted for this skill 
during their internship year.

Mar-21 Completed

Blood products 
storage and inventory Practical-Laboratory Recorded session/ 

video tutorial Faisal Al Saqri
A workshop is going to be 
conducted for this skill 
during their internship year.

Mar-21 Completed

ABO Rh Practical-Laboratory Recorded session/ 
video tutorial Faisal Al Saqri

None - Skills was covered in 
previous course 
Immunohemotology 322

Jan-20 Completed

Antibody screen and 
Antibody 
identification

Practical-Laboratory Recorded session/ 
video tutorial Faisal Al Saqri

None - Skills was covered in 
previous course 
Immunohemotology 322

Jan-20 Completed

Compatibility Practical-Laboratory Recorded session/ 
video tutorial Faisal Al Saqri

None - Skills was covered in 
previous course 
Immunohemotology 322

Jan-20 Completed

Example of Compensatory plan



3. Teaching Strategies 
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Course Delivery 

Planned Teaching 
Strategies 

Were They
Implemented? Difficulties 

Experienced (if any)
in Implementation

Suggested 
ActionYes No

From course specification
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Effective 
Teaching 

Strategies

Direct 
Instruction

Classroom 
Discussion

Small Group 
Work

Self or Peer 
learning

Problem 
Solving

Student 
Research

Simulation



4. Activities/Assessment Methods
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Course Delivery 

Activities/Planned 
Assessment Methods

Were They
Implemented?

Difficulties 
Experienced (if 

any) in 
Implementation 

Suggested 
ActionYes No

From course specification
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Examples of Authentic Direct Assessments

Adapted from NCAAA



5. Verification of Credibility of Students’ Results
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Course Delivery 

Method(s) of Verification Conclusions
The course coordinator reviewed the questions and the results of 

the exam
The Assistant and Associate Dean 
of Student and Academic Affairs 
revised the results before released 
to students.

For the written exam, the Assessment Unit at the college carried out 
a psychometric analysis and provided a report about the validity and 
reliability of questions.

The graded awarded were found 
valid. OR (Two grammatical errors 
were identified in the questions)

For the presentations and the clinical/practical exams, rubrics were 
prepared and usually involve reviewed by 2 examiners who decide 
the final marks.

The rubrics were validated, and 
the reviewers agreed on the final 
grades.
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Course Delivery 

6. Recommendations

Any recommendations related to topics, teaching strategies, assessment methods, 
and method of verification. 



SECTION C. 
STUDENT RESULTS
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1. Distribution of Grades
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Student Results

Grades Status Distributions

A+ A B+ B C+ C D+ D F
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Example 

2

3

4

3

0

4 4 4

2 2

0

1

2

3

4

5

A+ A B+ B C+ C

CLAB 313 Combined Grade Distribution

Female Male

A normal distribution in 
students' grades reflect the 

successes of your 
assessment plan
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Student Results

2. Comment on Student Results
(including special factors (if any) affecting the results)

3.Recommendations 



SECTION D. 
COURSE LEARNING OUTCOMES
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Domains of Learning 

O
LD
Knowledge

Cognitive Skills

Interpersonal skills and 
responsibility

Communication, 
information technology 

and numerical skills

Psychomotor skills

N
EW

Knowledge

Skills

Values



. 
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PAGE  TITLE HERE
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Course Learning Outcomes

CLOs should be SMART outcomes. Use the following chart to see if your outcomes 
follow SMART principles:



. 
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PAGE  TITLE HERE
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Course Learning Outcomes



1. Course Learning Outcomes Assessment Results
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Course Learning Outcomes

Course learning Outcomes
(CLOs)

PLOs 
Code

Assessment 
Methods

Assessment Results 
Comment on
Assessment 

Results

Target 
Level/ 

Criterion 
for Success

Actual Level 

1 Knowledge and Understanding:

1.1

From course 
specification

Mapping 
PLO with 
CLO

from course 
specification

70-80% What you got 
from your 
analysis

1.2
2 Skills:

2.1
2.2
3 Values:

3.1
3.2



. 
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Female students
CLO 1.1 CLO 1.2 CLO 1.3 CLO 1.4 CLO 

2.1 CLO 2.2 CLO 2.3 CLO 3.1 CLO 
3.2

CLO 
4.1

CLO 
4.2

Name ID
34 

question 10 6 28 7 5 23 5 5 5 5

1 82%
=28/34 80% 67% 86% 71% 100% 78% 60% 60% 80% 80%

2 88% 80% 83% 86% 100% 100% 78% 100% 100% 100% 100%
3 94% 100% 100% 96% 100% 100% 91% 100% 100% 100% 100%
4 88% 90% 83% 89% 100% 100% 96% 100% 100% 100% 100%
5 88% 80% 83% 89% 100% 100% 87% 100% 100% 100% 100%
6 91% 90% 100% 93% 71% 100% 96% 60% 60% 80% 80%
7 85% 90% 100% 89% 71% 100% 78% 100% 100% 80% 80%
8 82% 80% 67% 89% 86% 100% 65% 100% 100% 80% 80%
9 97% 100% 100% 100% 100% 100% 100% 100% 100% 100% 100%

10 94% 90% 83% 86% 86% 100% 96% 80% 80% 80% 80%
11 88% 100% 63% 89% 57% 100% 83% 80% 80% 80% 80%
12 88% 80% 100% 93% 86% 100% 83% 100% 100% 100% 100%

Number of student achieved CLO (full 
mark)

0 3 5 1 5 12 1 8 8 6 6

Student % achieved benchmark (70%) 100% 100% 92% 100% 92% 100% 100% 83% 83% 100% 100%

CLO calculation example  
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CLO assessment example  

100% 100%

92%

100%

92%

100% 100%

83% 83%

100% 100%

75%

80%

85%

90%

95%

100%

105%

CLO 1.1 CLO 1.2 CLO 1.3 CLO 1.4 CLO 2.1 CLO 2.2 CLO 2.3 CLO 3.1 CLO 3.2 CLO 4.1 CLO 4.2

CLAB 313 CLOs Female Assessment

Female

Benchmark
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Course Learning Outcomes

2. Recommendations 

Any recommendation regarding CLOs, CLOs assessment results.  



In your course, create a CLO/assessment map 
to be used in student evaluation 
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Activity



. 
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SECTION E. 
COURSE QUALITY EVALUATION 
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1. Students Evaluation of the Quality of the Course
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Course Quality Evaluation

Date of Survey: Number of 
Participants:

Percentage of 
Participation: Evaluation Result:

Students Feedback Course Coordinator/Instructor Comments/Response
Strengths:
•
•
Areas for improvement:
•
•
Suggestions for Improvement:
•
•

Must be 
more 
than 
50%



37



38
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40
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3.6 3.6 3.6 3.6
3.9 3.8 3.8

4.3
3.9

4.3 4.4 4.3 4.3 4.3

0.0

0.5

1.0

1.5

2.0

2.5

3.0

3.5

4.0

4.5

5.0

Questions about the
course (C1,2,4,12-24)

Questions about the
instructor (C3,5--9)

Evaluation of the
resources (C10--12)

Evaluation of the E-
learning (D1--4)

Overall Evaluation.

CLAB 313 Male course survey - Three years 
comparason

Male AY 2018-2019 Male 2019-2020 Male 2020-2021

Course survey example  



2. Other Evaluations 
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Course Quality Evaluation

Evaluation method : Peer review, CLO survey 
..etc Date:

Evaluator(s) Comments Course Coordinator/Instructor 
Comments/Response

Strengths:
•
•
Areas for improvement:
•
•
Suggestions for Improvement:
•
•* Add separate table for each evaluation

If you say in the course specification that you use 
peer reviewer for assessing the effectiveness of 
teaching and assessment. You should report the 
results of the evaluation that was done by your 
peer reviewer.
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Course Quality Evaluation

3. Recommendations 

Any recommendations related to course evaluation. 



SECTION F. 
DIFFICULTIES AND CHALLENGES
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Difficulties and Challenges

Difficulties and Challenges Consequences Actions Taken
Administrative Issues

Learning Resources

Facilities

If there was any difficulties that affect the progress of the course (consequences)? 
What did you do to solve these issues?



SECTION G.
COURSE IMPROVEMENT PLAN
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1. Course Improvement Actions 
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Course Improvement Plan

Recommended 
Actions Actions Taken Results Comments

a. Previous course Report Recommendations

b. Other Improvement Actions* 

* (The developmental measures taken during teaching the course and not included in the development plan of it)



2.   Action Plan for Next Semester/Year  
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Course Improvement Plan

Recommendations Actions 
Responsibility

For 
Implementation

Time Needed
SupportStart End 

This should be 
specific Person name



. 
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https://www.planview.com/resources/guide/business-process-improvement/lean-process-improvement/

https://www.planview.com/resources/guide/business-process-improvement/lean-process-improvement/


WORKSHOP EVALUATION
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Thank you


