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Introduction:
Dear Faculty,
Welcome to the College of Public Health and Health Informatics (CPHHI). This booklet
had prepared by the Faculty Enhancement Committee of CPHHI, as a resource for faculty
member. It is hoped that the information contained herein will provide guidance and
reference for both full-time and adjunct faculty members of the college. The primary
goal of the booklet is to assist new faculty in transitioning to the role of faculty within
the CPHHI at KSAU-HS. This booklet relies on the Administrative and Academic Policies
and Procedures for the Faculty at King Saud bin Abdulaziz University for Health Science.
The faculty orientation booklet may be reviewed and revised at many times to reflect
changes in the university policy or its operational procedures.
Please don’t hesitate to contact us for any help through our email
CPHHI-FEU@KSAU-HS.EDU.SA
It is our pleasure to share and help you to reach your success and achievements. We
wish you fruitful time and hope that you will enjoy the work and environment in CPHHI.
Regards

Faculty Enhancement Committee at CPHHI

CPHHI link:
https://www.ksau-hs.edu.sa/English/Colleges/Cphhi/Pages/default.aspx
Useful link for available policy and procedures at the University Website

https://www.ksau-hs.edu.sa/Dgm/GovernanceandOrganization/UniversityBylaws
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Mission, Vision of CPHHI

Mission:
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Leading the nation's health through high quality Education and Research in Public

Health and Health Informatics.

Vision:

To develop professional leaders and scholars in the disciplines of Public Health and

Health Informatics; to generate and translate scientific knowledge and research that

illuminates and informs best practices, policies, and scientific evidence in the field of

public health and health informatics; and to engage local, national, and international

communities professionally to promote hea

Overview of Programs within College of Public Health and Health Informatics

Ith and science.

College of Public
Health and Health
Informatics

Public Health Healt

Department Department

h Informatics

Master Degree in
Public Health

Master Degree of
Health Informatics

Master of Public
= Health in Health e
System Management

Bachelor Degree of

Health Information
Systems

Master of Public
Health in
Epidemiology and
Biostatistics

High Diploma in
— Health Executive
Leadership Program

High Diploma in
Family Safty




Faculty Enhancement Committee at CPHHI Jsliie gy sgau cllall asoly

N a4 1 2 nll @g 1 11|

1. Regulation and policies
1.1. Faculty Bylaws
The Deanship of Development and Quality Management Affairs at KSAU-HS provide
a comprehensive document addressing the faculty's administrative and academic
policies and procedures (Appendix 1.1). This document is regularly updated and
published on the University website
https://www.ksau-
hs.edu.sa/English/Deanships/Dgm/Pages/Projects/AcademicBylaws.aspx

1.2. Duties and Responsibilities of Faculty Members

Faculty involvement in developing and achieving the purposes of the college
mission and vision is recognized as an essential component. Based on “Chapter
Two: Duties and Responsibilities: Article Thirty-Nine” (Appendix 1.1)from KSAU-HS

faculty-bylaws: A faculty member must demonstrate the following characteristics:

A. Integrity and good manners, responsibility for observing regulations, instructions,
and rules of proper conduct and decency, and abstinence from any act that would

breach the Code of Professional Ethics.

B. Keeping abreast with current advances in his/her field of specialization and make
contributions to the development of the field through his/her research/scholarly

activities.

C. Delivery of the latest information in her/his area of specialization to students,
and instilment of love of science, knowledge and proper scientific thinking in

students.

D. Effective involvement in the activities of the Department Council and other
councils and committees which the faculty member serves on as well as valuable
participation in department, college, and university activities for the sake of

community service.
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E. Strong commitment to his/her work at the University. A faculty member is
prohibited from undertaking employment outside the University unless a prior

approval is granted in accordance with the regulations set out by the University.

The following are lists of the duties and responsibilities of faculty members based

on their position title.
* Job description: Lecturer
Appendix 1.1.A
* Job Description : assistant professor

Appendix 1.1.B
Faculty Teaching Load
Based on Article Forty-One within KSAU-HS faculty-bylaws (Appendix 1.1).
“The maximum teaching load of faculty members and the like is as follows:
A. Professor......10 teaching hours.
B. Associate Professor ......12 teaching hours.
C. Assistant Professor ...... 14 teaching hours.
D. Lecturer ......16 teaching hours which could be reduced during her/his study
E. Teacher Assistant ......16 teaching hours which could be reduced during her/his
study

F. Instructor ......8 teaching hours.”

There are several ways to calculate the teaching load, if the faculty deliver one lecture
per week and each lecture is three credit hours then the teaching load will be

1 lecture x 3 credit hours=3 credit hours per week. And you can calculate this per
semester as well.

1.4. Annual appraisal

1.5.

Each teaching faculty member has an annual evaluation by the program director
based on the criteria in the faculty appraisal form. Appendix 1.2.

Promotion guideline

Within the KSAU-HS faculty-bylaws” Article Twenty Two and Article Twenty Three”
(Appendix 1.1).
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The following are the requirements for the promotion from Assistant

Professor to Associate Professor:

A. At least four years of professional experience as Assistant Professor in a
Saudi University or another accredited one, provided that her/his serving

term is not less than a year.

B. Fulfilling the minimum amount of academic research required for
promotion according to the provisions of Article (32) of the herein

Regulations.

C. The academic research should be published or accepted for publication

while in service as an Assistant Professor.

D. The academic research should be in the same specialization and interest of

the applicant.

E. If the scientific council have not issued a resolution to promote him/her to
Associate Professor within 6 months of submitting his/her complete
promotion request, all the academic research after that is counted toward
the promotion to the rank of Professor if his/her promotion request is

approved later.

The following are the requirements for the promotion from Associate

Professor to Professor:

A. At least four years of professional experience in the rank of Associate
Professor in a Saudi University or another accredited one, provided that

her/his serving term is not less than a year in KSAU.

B. Fulfilling the minimum amount of academic research required for
promotion according to Article (33) of the herein Regulations. appendix

1.3.)

C. The academic achievement should be published or accepted for

publication while in service as an Associate Professor.

D. The academic research should be in the same specialization and interest

of the applicant.
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1.6. Faculty leave Bylaws
Within the KSAU-HS faculty-bylaws (Appendix 1.1) regulation related to the faculty
leave | provided. The rules and regulations of this bylaw apply to Faculty members
(i.e. Professors, Associate Professors and Assistant Professors), as well as lecturers,
and teaching assistants. For professional leave please refer to (Appendix 1.4)
1.7. Student-Supervision Responsibilities
Research projects are supervised by professors and associate professors within the
college. Assistant professor may supervising graduation research if he/she had two
papers that were published or accepted for publication in a peer-reviewed
scientific journal. Please refer to Rules and Regulations for Postgraduate
Programs(Appendix 1.5).
2. Academic Terminology
The teaching faculty members are responsible of the formulation of the necessary
documents related to the course/program they are involve with in accordance with
Quality Assurance and Academic Accreditation (NCAAA) documents. Those documents
are provided by the NCAAA and available on the university website.
The following is the list of those documents:
2.1. Program Specification
The primary purpose of the Program Specification is to support the planning, monitoring
and improvement of the program by those responsible for its delivery. The Program
Specification is prepared and approved by the College Council and the Central Curriculum
Committee before offering the program. It includes sufficient information to demonstrate
that the program will meet the requirements of the Standards of National Center of
Academic Accreditation and Evaluation (NCAAA), and any specific requirements relating to
professional accreditation in the field of study concerned. The Program Specification must
include plans for ongoing evaluation of its effectiveness and planning processes for
improvement.
Appendix 2.1
2.2. Course Specification
The purpose of the Course Specification is to make clear the details of planning for the
course as part of the package of arrangements to achieve the intended learning outcomes

of the program. The Course Specification is prepared before a course is offered and should
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be approved by the departmental council, curriculum committee, and
the college council. Consequently, Course Specifications should include the knowledge and
skills to be developed in keeping with the overall learning outcomes of the program, the
strategies for teaching and assessment in sufficient detail to guide individual instructors, as
well as the learning resources, Facilities requirements and any other special needs.
Appendix 2.2

2.3. Course Report
The Course Report is one of the NCAAA requirements that provide detail findings (e.g.,
students’ evaluation of the course and students’ results) of the course at the end of the
academic semester. It is required to be filled out by the course instructor. In addition, the
course instructor prepares and submits the Course Report and Report on Survey to the
department chairperson or equivalent for approval. The department quality officer/ or
assigned faculty member checks course report for completeness and adherence with quality
standards. Then, the Department admin assistant prints course report and send it to obtain
signatures from the department chairperson, associate dean /academic affairs, and the
dean. Also, the department chairperson or equivalent sends the approved course report to
the program director to implement the action plan stated in the approved report for
continuous improvement. At the end, the department admin assistant uploads the
approved course report in AYSAR platform and shared folder of DQAU.
Appendix 2.3

2.4. Course Survey
The Course Evaluation Survey should be ready by the completion of each course. The survey
does not directly assess the quality of teaching of individual instructors. However, the
evaluation of the course is seen as a reasonable measure of the quality of teaching in a way
that minimizes personal issues, which could inhibit responses from students. The survey
asks questions about several aspects of each course. The final question is intended to
provide a summary question, which may be used as a general quality
indicator. The DQAU provides a Course Evaluation Survey Excel Sheet to assist faculty
members in analyzing the needed data (e.g., students’ evaluation of the course) to complete
the course report appropriately.

Appendix 2.4

2.5. Course Configuration



Faculty Enhancement Committee at CPHHI pliie o agau llall Ga0b

N 4 1 2 nll @g 1 11|

The course configuration is plan for the content of the course showing
the sessions (lectures) for each week in the term alongside with midterm and final exam
week. Also, it demonstrate the instructor who will deliver the session and breakdown of the
assessment component of the course.

2.6. Annual Program Report
The Program Annual Report should be prepared at the end of each academic year after
consideration of course reports and other information about the delivery of the program.
The report should be based on the Program Specification and describe what happened in
the program compared with what was intended to happen, report on its quality, and
indicate any changes that should be made for future delivery as a result of experience in the
year concerned. The Program Annual Report is prepared by the program director, reviewed
by the program committee, and approved by department chairperson, associate dean
/academic affairs, and the dean. The Program Annual Report should be kept on file with the
Program Specification as an ongoing record of the development of the program over time
Appendix 2.4
3. Research environment and support

3.1. Office of Research (OOR)
The office of research has a primary responsibility to enable and enhance scientific research.
The office of research encourage and support research that addresses preventive,
diagnostic, and therapeutic healthcare services and enables our nation’s decision-makers to
address public health concerns more accurately, in accordance with the university’s ongoing
commitment to fulfilling Saudi Vision 2030 as it sets a clear direction for improving access to
quality healthcare. Research orientation program offered by the OOR at the beginning of
each academic year. For more information, please refer to the OOR website

https://ksau-hs.edu.sa/oor

3.2. King Abdullah International Medical Research Center (KAIMRC)
The Research Center represents the research arm of the university and manages the
research activities for both faculty and students This involves processing the proposal,
obtaining ethical approval, acquiring data, providing or managing the funding, and managing
the research activities.

https://kaimrc.ksau-hs.edu.sa/

3.3. Excellence award for faculty
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Excellence reward allowance grant regulations have been made
according to the Council of Ministers’ distinguished resolution and that of the Council for
Higher Education. Please refer to (appendix 3.1) for more information.
3.4. Publication fees and incentives
Monetary incentives for publication as per policy is provided by KAIMRC, for further

clarification, please contact Grant Management Unit at KAIMRC Appendix 3.2

4. Educational recourses:

4.1. Blackboard
One of the integrated e-learning management systems where it manages the educational
process and provides a safe learning environment for teachers and students. the system
simulates the traditional educational environment in terms of providing educational
material for courses and for students.

4.2, Library :
The library at CPHHI provides a collection of books, access E-book, Saudi Digital Library and

Digital Library Services access, and it is available to students and faculty.
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