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How to Process Student Make-up Exam Services: 

1. Click on Self Services then click on Student Center then click on My 

Academics as picture below shows: 
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2. Click on Request for Make-Up Exam:  

  



 

Subject: Student Make-up Exam – Student Manual 
 

Guide#:  ET-AWN – S90 

Version:  3.0 

 

3 November 25, 2018 
 

3. Mark the check box, then click on Next: 
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4. Select Course  Select Exam Type Select the Request Reason  

Upload Sick Leave  Submit. 

 

  

 

Then the last step is "Submit" 
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5. To check the status of submitted requests, click on View Make-UP 

Exam Request: 
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6. Click on View:   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


