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=>» Login into : https://user-eservices.ksau-hs.edu.sa:8443/psp/ps/?cmd=login

0 Enter your KSAU-HS username & Password then click Sign in.

Welcome to KSAU-HS
E-Services System (CRM)

Enalish | Arabic
e
Password:
ognne|

To request support, kindly click here

Rz YA BRI A

King ‘Saud bin Abdulaziz ‘University for Health Sciences

utag aAnl. . dcola

Corporate Educational Technology Services (EduTech)

=>» 2- Click on the Apply for Reference Letter

=) =)

College of Medicine RY-F

Apply for Reference Letter
Reference letter for college of medicine riyadh female
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Click on Add a New Form to add a new request

Search/Fill a Form

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Add a New Value

~ Search Criteria
Sequence Number: | = v | |
Subject: | begins with v |
Document Key String:| begins with v ||
Priority: \: v| | v |
Due Date: [= v ] £
\ \

Approval Status:

Il Case Sensitive

Search || Clear |Basic Search [g) Save Search Criteria

=>» Fill the requesting form with the required information then click on Save

Favgrites Main'Menu > ServicevCenter > COM'-R-F > reference letter for COMRF

Data Language: @
W Instructions || Attachments

reference letter for COMRF

Status: Initial

*IW el |

*¥) el |

il ol

*Batch number (A £)):

Save
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After clicking on Save you will have the Seq #, now Click on Submit button to send the
request and wait for the approval .

ORACLE

Favo'n‘tes MainvMenu > Service Center > COM-RF > reference letter for COMRF

m Instructions = Attachments
Seq# 3703 ‘ reference latter for COMRF

Home | Workist | MuliChannel Console | Addto

Data Language: [English v| (] New Window [5 Person:

Status: Initial
Preview Approval Submit ‘

N s fest

R fest

2L aud fest

*Batch number (3 &) 12

Note: you will be notified via email with the approval/deny.

e
Sublect _ [Form Appromal Form 155 (REFLETCM) has been Approved

Form 155 (REFLETCM) has been approved. Details are shoun below:
Subject: Reguest for Refernece Letter

priority: 3

Due Date: 2015-12-23

Requester: Alqahtanisp12

Click on the URL to access the form: http://83.101.152.19:83/psp/ps/EMPLOYEE/CRM/C/MANAGE FORM,FORM ADD.GBLIPage=FORMAACE10n-UASEQ NBR=155

(This message was automatically generated by Form and Approval Builder on 2015-12-23 at 14.14.47.000000. Please do not reply to this email.)
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After receiving the email, login into the system again and click on Apply for a Reference
Letter.

College of Medicine RY-F (= (=]

= Apply for Reference Letter
Reference letter for college of medicine riyadh female

=>» Then click in Search Button and Select your form by looking for Sequence number.(for our
example our Seq)

Favovrites MainvMenu > Servicev Center > COSHf-R-M > Apply for Reference Letter

Search/Fill a Form

Enter any information you have and click Search. Leave fields blank for a list of all values.

~ Find an Exisfing Value Add a New Value

~ Search Criteria

Sequence Number: | = v‘

Subject: jﬁieg'lﬁs with v M

Document Key String: | begins with v |[

Priority: [= v| [ ) v
Due Date: = v [51)

Approval Status:

) Case Sensitive 6

Search | Clear |Basic Search [E) Save Search Criteria

"
4|
-

Search Results

View All First [4] 8ot [5] Last
§eguence Number Subriect Form Document Key String Priority Due Date  Approval Status Created Datetime
115 Testing for Ver 2 of Reference Letter form RE COSHPRM (blank) 3-Standard (blank) Approved 02/24/2016 10:00AM
117 test2 RE _COSHPRM (blank) 3-Standard (blank) Approved 02/24/2016 10:18AM
118 TEST3 RE _COSHPRM (blank) 3-Standard (blank) Approved 02/24/2016 10:21AM
119 Testing RE COSHPRM (blank) 3-Standard|(blank) Pending 02/25/2016 8:55AM
120 testing RE COSHPRM|(blank) 3-Standard|02/25/2016 Approved 02/252016 9:11AM
121 test RE _COSHPRM (blank) 3-Standard|(blank) Pending 02/25/2016 9:25AM
122 Reqguest for a referance letter RE COSHPRM/(blank) 3-Standard|02/25/2016 Approved 02/25/2016 9:56AM
123 test RE COSHPRM|(blank) 3-Standard|(blank) Pending 02/25/2016 11:00AM
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Then click on Approval status to view the status (Approved or denied).

Favorites  Main Menu Service Center Coliege of Medicine Apply for Reference Letter
Instructions Attachments
Seq #: Apply for Reference Letter
Subject Request for Refemaca Letter
Priority 3-Standard Due Date: 20151223
Status: Wm' Status
*Badge Number:
*Academic Year(G):
Academic Year(G) E.x: 20152016
*Academic Year (H): 1437
Academic Year (H) E.x: 1437-1438
More Information:
&\ Returnto Search %] Previous In List - Notty
tructions | Attachments
< 2 e "
Apply for Reference Letter
Subject Request for Refemece Letter
| Review(Edit Approvers - e ——— — —————— e tmm—
Apply for Reference Letter: 155: Approved ()ViswHids Commants
1
Approved
Sy
v Approver-College of Medicine
1512123 - 214 P
Comments
mutawakelm at 15/12/23 - 2:14 PM
Form is appi d, kindly the soft copy of ap d form

from attachment tab

OK

=>» Read the comment then go back by clicking on Ok button
=>» Click on Attachments Tap to download your application by clicking on Open.
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Favtlrita MainvMenu > SefvicevCenter > COSHf-R—M > Apply for Reference Letter

Form |( Instructions |[a=MlLELS

Seq#: 122 Apply for Reference Letter

Subject: Request for a referance letter

‘ Description Attached File

Upload your attachments

| Description Attached File

Open b
‘ 1 REFECOSHP_RM.pdf REFECOSHP_RM.pdf | Attach- | Dper ‘

=>» Then you will able to view your Latter.




