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Article No. King Saud bin Abdulaziz University for Health Sciences

Item 1: Definitions

Article 1

The following terms and expressions-wherever mentioned in this regulation-shall have the 
meanings shown next to each of them, unless the context requires otherwise:

University: King Saud bin Abdulaziz University for Health Sciences and its branches.
University Council: The competent authority to conduct scientific, educational, administrative 
and financial affairs at the university, and to implement public policy
in accordance with the provisions of the system.
President: The President of the University.
College: The college that offers a postgraduate program and continuing education courses.
Faculty members: professors, associate professors, and assistant professors. Lecturers and 
teaching assistants are equal to faculty members.
Continuing Education Program: An educational program with tuition fees approved by the 
course system.
Standing Higher Committee for the Supervision of Continuing Education Programs: A university-
level committee that oversees all administrative and financial matters related to the continuing 
education programs.
Continuing Education Program Committee at the College Level: A college-level committee 
that oversees the continuing education program, ensures its integrity, and seeks to meet the 
college-specific objectives. 
Continuing Education Program Committee at the Department Level: A committee that addresses 
the academic and educational aspects of the continuing education program provided by the 
department.
Teaching unit: the weekly theoretical lecture of fifty minutes, or the practical lesson of one 
hundred minutes.

Item 2: Objectives of Continuing Education Program Regulations

Article 2

1. To streamline the operations of continuing education programs at the university.
2. To facilitate the financial aspects of continuing education programs and ensure their validity 

and reference.
3. To follow up on, evaluate, and improve continuing education programs.
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Item 3: Academic and educational aspects

Chapter One: Admission and Registration

Article 3

The college, the Vice-Deanship for Graduate Studies, the Vice-Deanship for Educational 
Affairs, admission and registration, within their mandates, undertake the supervision of the 
academic and educational aspects of the continuing education program. The Deanship Council 
for Postgraduate Studies determines the numbers of accepted students and the admission 
requirements based on the recommendations of both the department and college councils, for 
approval by the University Council.

Article 4

The Deanship of Graduate Studies undertakes the admission and registration procedures for 
all students of continuing education programs, in accordance with the unified regulations for 
postgraduate studies in Saudi universities and the executive regulations of King Saud bin 
Abdulaziz University for Health Sciences.

Article 5

The Deanship of Admission and Registration receives the files of those wishing to be accepted 
into continuing education programs, and they are accepted according to the admission 
requirements announced at the university and the unified regulations for postgraduate studies 
in universities.

Article 6 Non-Saudi students may be accepted into continuing education programs, and they are added 
to the statistics that show the ratio of non-Saudis to Saudis at the university.

Chapter Two: Academic Burden

Article 7
A faculty member may teach paid hours outside working hours in continuing education 
programs, and in the event that lectures are presented in more than one class at the same 
time by the same faculty member, they should be treated as one group.

Article 8 Paid teaching hours in continuing education programs shall not be counted within the regular 
teaching load of a faculty member at the university.
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Chapter Three: Continuing Education Program Committees

Article 9

The Standing Higher Committee for the Supervision of Continuing Education Programs 
consists of the Vice Dean for Graduate Studies (chairperson), Dean of Graduate Studies, the 
Dean of Graduate Studies, the Dean of Admission and Registration, and three faculty members 
nominated by the Vice Rector for Postgraduate Studies. 

1. The Standing Higher Committee for Supervision of Education Programs undertakes the 
following tasks:

a. General administrative and financial supervision of all continuing education programs.
b. Coordination with the deanships managing the continuing education programs.

2. The committee holds its meetings once every semester or whenever needed, at the request 
of its chairperson or two of its members. The meeting shall be valid if attended by %65 of its 
members, and decisions are issued by the majority of the committee members. In the event 
of equal votes, the committee chairman shall exercise the casting vote.

3. The term of the committee is one year, subject to renewal.

Article 10

The Continuing Education Program Committee at the College Level:

A Continuing Education Programs Committee shall be established in every college that 
has continuing education programs, and the committee shall consist of: the Dean or his 
representative and scientific research (chairperson), and the membership of all rapporteurs of 
continuing education programs.

1. The Continuing Education Programs Committee at the College Level undertakes the following 
tasks:

a. Supervising and coordinating continuing education programs at the college level.
b. Supervising admission and registration, study system, and examination system, based 

on a mandate from the College Council in accordance with the rules stipulated in the 
unified regulation for graduate studies in Saudi universities.

2.  The term of the committee is one year, subject to renewal.
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Chapter Four: Study System 

Article 12

1. The study for a diploma degree shall consist of academic courses and practical and laboratory 
work according to the following: 

a. The study period shall not be less than two semesters and not more than four semesters.
b. The number of academic units shall not be less than (24) and not more than (36) units.

The University Council, based on the proposals of the department and college councils, and 
the recommendation of the Postgraduate Studies Council, determines the courses required for 
obtaining the diploma and the title of the certificate.

2. The study for a master's degree shall be in one of the following two modes:

a. Courses and thesis, provided that the number of academic modules is no less than (24) 
modules in addition to the thesis.

b. Courses in some specializations of a professional nature, provided that the number of 
study modules is no less than (42) modules of postgraduate courses, in addition to a 
research project that counts at least (3) modules.

It should be taken into account that the master›s study plan includes postgraduate courses 
related to the specialization from other departments whenever possible.

Article 11

The Continuing Education Program Committee at the Department Level:

For each continuing education program within the department, a Continuing Education 
Program Committee shall be established following the order of the department council or its 
equivalent. It consists of the relevant department head (chairperson), three faculty members 
participating in the program, in addition to an administrative coordinator (male or female). 

1. The Continuing Education Program Committee at the department undertakes the following 
tasks:

a. Securing admission procedures, following up on the implementation of the program, 
ensuring good confidentiality of exams, and providing the necessary technical and 
administrative support for the program, provided that the department delegates the 
committee in all of the above, in accordance with the provisions in force in the executive 
regulations for graduate studies at King Saud bin Abdulaziz University for Health Sciences.

2.  The term of the committee is one year, subject to renewal.
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Chapter Five: Deferral and Deletion

Article 13

The student shall be allowed to postpone his/her studies the following cases:

1- The student has passed at least one semester of the program.
2- Deferral requests shall be submitted at least two weeks before the start of the semester.
3- The deferral period will not be counted against the maximum time limit for obtaining the 

certificate.

Article 14

A student may drop a semester according to the following:

1- To apply for deletion before the final exam.
2- To secure approval of the department council and the deans of the college and graduate 

studies.
3- This semester is included as part of the deferral period. 

 Chapter Six: Withdrawal

Article 15
If the student withdrew from the postgraduate program at his/her request, but then wanted 
to return, the conditions for enrollment at the time of the new registration shall be applied to 
him/her.
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Chapter Seven: Dropout and Attendance

Article 16

a. The student’s enrollment in the graduate program will be terminated by a decision of the 
College Council in the event that the cumulative average falls below (3.75) Very good in two 
consecutive semesters.

b. The minimum passing grade for the courses is ‹good› and the minimum graduation rate for 
the master›s program is (3.75); In order to attain graduation status, the student must fulfill 
these two conditions combined.

c. The student is warned in case of non-attendance for classes. The warning is issued based on 
the following:

1. First warning/total absence (%15).
2. Second warning/total absence (%20).
3. Third warning/total absence (%25)

d. After the third and last warning, the resolution to allow the student to advance to the next 
stage of the program (i.e. to enter the final exam) and/or registration in the next semester) 
is based on the College Council decision.

e. Absence due to illness and other personal circumstances (medical/legal, for example) 
will be taken into account in the event of submitting a detailed report from (police/legal 
documents...etc.) to student affairs within three working days. The medical report shall be 
issued by the health care facilities affiliated with King Abdulaziz Medical City, Ministry of 
National Guard-Health Affairs. The dates of clinical visits should not coincide with the times 
of lectures, courses, exams and other course activities.
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Item 4: Exchange provisions and financial control

Chapter Eight: Tuition fees

Article 17

The University Council approves the tuition fees for continuing education programs based on 
the recommendation of the College Council and the Deanship of Graduate Studies, taking into 
account the calculation of the cost of the teaching unit according to the specialization, the 
required academic degree, and the cost of implementing the program.

Article 18 The tuition fees for the program shall be deposited in the account of King Saud bin Abdulaziz 
University for Health Sciences - Deanship of Postgraduate Studies.

Article 19

Tuition fees are disbursed based on the approval of His Excellency the President of the 
University or his representative to develop continuing education programs and pay expenses, 
program implementation costs, and educational, training and scientific services and utilities in 
the college, as well as disburse those fees to the deanships, supporting departments, and the 
committees responsible for implementing continuing education programs, according to the 
needs of each entity. 

Chapter Nine: Faculty rewards

Article 20
The rewards of faculty members and those of equivalent status, except for administrators and 
technicians participating in the program, which are disbursed by the Ministry of Finance, shall 
be disbursed as described in Article 28 of these Regulations.

Article 21

The remuneration of faculty members and the like for each teaching unit in continuing education 
programs is determined as follows:

a. Faculty members and teachers invited to teach inside the college in the name of (professor) 
(on-campus or remote): (900 riyals) per teaching unit.

b. Faculty members and teachers invited to teach inside the college in the name of (Associate 
Professor) (on-campus or remote): (800 riyals) per teaching unit.

c. Faculty members and teachers invited to teach inside the college in the name of (Assistant 
Professor) (on-campus or remote): (700 riyals) per teaching unit.

d. A teacher invited from another country for his expertise in the field of specialization (distance 
teaching): (250 USD) or its equivalent per teaching unit.
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Article 22
A reward is allotted to the graduation project advisor per student (internal or external faculty 
members) in an amount of no more than (4,000) riyals, and the number shall not exceed five 
students per faculty member in one semester. 

Article 23

The remuneration of the Chairperson of the Standing Higher Committee for the Supervision of 
Continuing Education Programs at the University is set at (8,000 riyals) per academic year. The 
remuneration of each member of the committee is set at (5,000 riyals) for the academic year, 
and shall not exceed the total remuneration for all committee members (38,000 riyals) and 
the rewards are disbursed for each semester with the approval of the committee chairperson 
after the end of the semester.

Article 24

The remuneration of the of the Head of the Continuing Education Program Committee in the 
department is set at (8,000 riyals) per academic year, and the remuneration for each member 
of the committee is set at (5,000 riyals) per academic year. The total remuneration for all 
committee members shall not exceed (38,000 riyals). The remunerations are disbursed per 
semester with the approval of the College Council and the Department Council, after the end 
of each semester. 

Article 25 A remuneration for the program director is set in the amount of (5,000 riyals) per month.

Article 26 A reward of 1,500 riyals is allocated to the academic coordinator per month.

Article 27

The remuneration for administrators, research assistants and technicians per semester is 
calculated in accordance to the Overtime Justification model, and their remuneration is based 
on their overtime work outside official working hours and days stipulated by the Ministry of 
Finance (23-1431 APP Overtime Stand-By On-Call Compensation).

Article 28 Expenses are disbursed and paid according to official documents. The assets that are secured 
for the programs are owned by the university.

e. A teacher invited from Saudi Arabia for his expertise in the field of specialization (distance 
teaching): (700 riyals) per teaching unit.

f. Local faculty members (on-campus): (1000 riyals) per day.

g. A teacher invited from another country to teach at the university site due to his expertise in 
the field of specialization (on-campus): (1,000 US dollars) or its equivalent per day. 
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Chapter Ten: Tuition Fee Refund

Article 29

Full fees are refunded in the event of withdrawal or dropping out within three working days of 
the issuance of the student number, and in the event of withdrawal after three working days 
from the issuance of the student number, the following fee refund policy applies:

a. %25 of the tuition fees will be deducted in the event of dropping out or withdrawal during 
the first three weeks of the semester, according to the approved university calendar.

b. %50 of the tuition fees will be deducted in the event of dropping out or withdrawal during 
the fourth or fifth week of the semester, according to the approved university calendar.

c. Tuition fees are not refunded after the fifth week of the semester, according to the approved 
university calendar.

Item 5: General Provisions

Article 30
Each continuing education program submits an annual report on the activities of the program 
to the postgraduate studies department for each academic year, approved by the University 
Council.

Article 31
This regulation shall be effective as of the date of its approval by the University Council, 
and the Council has the right to interpret it, and all that contradicts with its content shall be 
repealed.

NOTE:
“If there is a conflict between the Arabic and English versions, the text in Arabic will be adopted.”
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This bylaw was approved based on the recommendations of the Standing Committee on 
Rules, Regulations, and Executive and Procedural Rules in its 17th session, Jumada Al-

Awwal 1443 ,3 AH, corresponding to December 2021 ,7 AD. 




